DY | & e-koN
CLIENT ADVISORY 20|y sinones

ANMNIVERSARY | INNOVATION, AND CREATIVITY

04 OCTOBER 2023
No. 2023-216

Dear valued clients,

We would like to inform you that SBMA has issued an advisory
dated October 4, 2023, addressing All Port Clients regarding the
strict implementation of applicable port laws, regulations, and
processes for the following:

* Notarized Special Power of Attorney (SPA) for Company
Representatives

Office Hours for Seaport Processing

Giving of Gifts

Undertaking for Lack of Requirements

For your convenience, we have attached a copy of the SBMA
Advisory for your reference.

We sincerely appreciate your continued support and patronage.
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SUBIC BAY

Cotoder ¢, 2023

ADVISORY
To Al Port Clieres:

In view of 18cEn! GevopMents, and 10 8nsee Tul compiiance wits applicabio pod laws, ndes. anc reguistions,
as well as established pollces and procedures. conduGve 20 an orderly, honest, and efficient (rooRsEIng Dy the
Port Openitions Group of the Subic Bay Metropoltan Authanty (SBMA) of shipments in the Freepon, (s folowing
shall ba sirictly implamented. effective mmeciately.

1. Notarized Special Power of Attorney (SPA) for Company Representatives. To avoid unauthorized of
Informal intermedianss, ol parsons (roCAS&iNg $NPMeNts Dafore the Seapart Depanment or the Trade
Faciltaton and Compliance Deparyment (TFCD) shall submit 8 noterized SPA in their favor from tha
company which they daim 1o represant. using the terpiate of the SBMA (200 attachied). The notardzed
SPA, Indicating cearty the name of tha processor as e authorized represeciative of the company. shall
be raquired for every ranssction o shipman!.

2. Office Hours of Seaport Processing, The Ssapan Frocessing Office shall be cpen from 5:00 am. fo
500 pom,, fom Mondays Y Frideys Accondingly, camo permil appiications must be submrtied wall
ahead of the said ciosng Sme 1o (vevent celays and Imegularties i their processing. Only vessal
appiications may be acoommodaed oo Saturntays snd Sundays lmted 10 the same time

3. Giving of Gifts. No offca! of emgloyes of the Port Operations Group of the SBMA shall S08GE or sccapt
wry git, gratuity, favor, enterimnmant, iGan, o avything of manatary value from the pubic, as dafined
under Republic Act No. 6743, in connection with The procassing of shipments or mponations, Hancs,
all precessors or anyons {ransacting with the Seapon Daparmant or the TFCD are enjoined not fo
offer or give any of the aforementoned. under pain of prosstuion before the appropnate forum,
cour, oF tnbunal

4. Undertaking for Lack of Requiremants, A witien undartaiing, regardiess ¥ nolarized, 10 answer for the
lack of any of the requirements of necassaly documants such 34, but not linded 10, the folicwing, shal
no longer be considerad foc the favorabie processing of a shipment.

4 Updaed Cerificate of Registration and Tax Exémgtion. Cenlfcate of Registration, of Actredtation
from the SSMA; o

b Petmis, deamnces. advice, or any other simile raguirement from ofher govemment agéndias of
insinaresnlaites.

A & msull, any appication which cks 8 requirement snhail nefther be scGigiad Ao ghvn cue course
wl the same is compietely supporied Uy sf Mandalory atachments and condtions. In sdddon, ai
parsons IHERSRUING With the Seaport Department of (he TFCD are encouraged (o be abrast with the
latest pobciEs of the SBMA. in Ine wit

h perdpsnt Wes rdes and regulations, which govem thei

JONATHAN D. TAN
’cm and Administrator

Sutis Bwy Metropohtus Autherity
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SPECIAL POWER OF ATTORNEY

KNOW ALL MEN 8Y THESE PRESENTS:

address

1 ICOMPLETE NAMEL of legal age, (POSITION TITLE IN THE COMPANY AND COMPANY NAME], with office
at (OFFKCE_ADORESS], do hereby NAME, CONSTITUTE, and APPOINT (NAME OF AUTHORIZER

RIPRESENTATIVESY also of legal age/s, Faipino/s, to be my true and lawful attorney/s-in-fact, with full power
10 act an my Behall and s my name, 1o do and perfarm the following, as to which | have the authority 1o exercise

and delegate

‘l

2

Process the documents regarding our shipment or mmportation business, and perform all el scts that
are necessary, in compliance with the reguirements, to successfully obtain the approval or clearamce
fram the Subic Bay Metropaitas Aytharity [SBMA) and its departments sach as, but not imited to, those
under the Business and Investment Group and the Port Operations Group, induding the Seaport
Department and the Trade Facilzation and Compliance Department, as well as from the Bureau of
Custorns, among other relevant agendes, for our shipment or transaction;

Attend the reguler Ships Pre-arrival Meeting (SPAM), 23 conducted by the Seaport Depactment of the
SEMA, which is amang the mandatory requirements for the processing of cur shipment;

Sk any and all gapers, and pay the official fess and necessary expenses to be incurred, relative to our
shipment or transaction; and

S sccountable for or on Dehalf of sur company for any false or erroneous representation toncerning
the documents to be submitted or any violation that may be committed in the course of the transaction
and the processing of our shipmant, and thus be imposed the appropriate fine and/or penalty by the
SEMA, such as the cancelistion of hig/her/their sccreditation with the SBMA, without prejudice to
proseostion before the proper court, should his/her/their act be criminal in nature, as weil as against
our company, which may include e canceilation of cur business parmit with the SBMA {e.2., Certificate
of Registration and Tax Exemption/Certificate of Registration).

HERESY GIVING AND GRANTING unto rmy said attorney-in-fact full power and suthority to o sngd perform

any and

every act, and thing whatsosver requisite and necessary 1o be done ia and about the premises, as fully

to all inzents and purpeses as | meght or could Bwlully do # persoeally peesest and hareby ratdying and
confireming o that my said sttormey/s-in-fact shall lawfully do or cause to be done by virtue of thess presents,

This Special Power of Attarsey shall take offect Tor this particafur tracsaction (DETALS OF TRANSACTION).

N WITNESS WHEREOF, | have hereunto set my hand this [DATE} at (PLACE OF EXECUTION).

NAME OF AUTHORRED COMPANY OFRAICIAL
DResgnation/Positien, Comesny Name
With mw/our conloemity:
NAMESS OF AUTHORZED REPRESINTATIVES
SEMA Accreditation No., Dats of Expiry
ACKNOWLIDGEMENT
REPUBLIC OF THE PHILIPPINES)
CTY OfF |55,

SEFORE ME, » notary public for and in [JURIEDICTION), tha (DAY] of (MONTH), 2023, kaown 10 be the

)}mc peraonfs who exccuted the foregoing Instrument ond acknowicdged to mc thot semc i thoe free ond
voluntary a2t and dead of the entity he/she/thy rpresest/s.

N WITNESS WHEREOF, | have hereunto set my hand and afftead mvy seal this (DAY) of (MONTH), 2023

1 UURISDICTION), Philpgines.



